Instructional Coach and Professional Development
Specialist - Part Time

Internationals Network for Public Schools is seeking a passionate, skilled, and committed
educator to join our team as a part-time Instructional Coach and Professional Development
Specialist. This role combines direct service delivery — including instructional coaching,
professional development facilitation, and school support — with contributions to the
development, coordination, and refinement of professional learning materials, initiatives, and
systems that strengthen and extend Internationals Network’s impact.

The Instructional Coach and Professional Development Specialist will report to the Director of
New Partnerships and Wider Impact and will work closely with members of the Programs team,
school and district partners, consultants, and educators across the Internationals Network and
broader Learning Network.

WHO WE ARE

Our mission is to provide quality education for recently arrived immigrants by growing and
sustaining a strong national network of innovative public secondary schools, while broadening
our impact by sharing proven best practices and influencing policy for multilingual learners
(MLLs) nationally. We partner with public schools, districts, community organizations, and
others to design, open and support schools and provide professional development and resources
to educators.

WHAT YOU'LL DO

The Instructional Coach and Professional Development Specialist will contribute to
Internationals Network’s efforts to share and adapt high-impact practices for multilingual
learners across schools, districts, and educator communities.

This part-time role includes two closely connected areas of work. First, the person in this role will
support direct service delivery by coaching teachers and teams, facilitating professional
development, supporting school and district partners, and helping educators apply core elements
of the Internationals Approach in their own contexts. Second, the person in this role will
contribute to the development, coordination, and improvement of professional development
materials, resources, and initiatives so that Internationals Network’s work remains coherent,
high-quality, sustainable, and responsive to the needs of schools and educators.

This person will help translate what we are learning from schools into usable professional
learning experiences, tools, and resources. They will support the development of workshops,
modules, convenings, coaching resources, and Learning Network offerings that build educator
capacity around the instruction, collaboration, school structures, and leadership practices that
support immigrant multilingual learners.



Because the role supports work nationally, travel is anticipated multiple times throughout the
year and will include both in-person and remote work.

Coaching, Facilitation, and School Support
The Instructional Coach and Professional Development Specialist will:

e Provide instructional coaching to teachers and teams in schools and districts supported by
Internationals Network, including Learning Network partners.

e Facilitate school-based, district-based, and network-wide professional development for
educators and leaders.

e Support educators in applying core elements of the Internationals Approach, including
language and content integration, collaborative and experiential learning, project-based
instruction, home language use, student discourse, and asset-based supports for
multilingual learners.

e Use arange of coaching strategies, including co-planning, classroom observation and
feedback, side-by-side coaching, curriculum review, analysis of student work, and team
reflection.

e Support classroom walkthroughs, needs assessments, school review processes, and
strategic planning conversations with school and district partners.

Professional Development Design, Management, and Resource
Development

The Instructional Coach and Professional Development Specialist will:

e Partner closely with other Programs team members, including the Manager of
Professional Development and colleagues leading school support, coaching, and network
learning, to ensure coherence across professional development offerings, resources, and
service delivery.

e Collaborate on the design, revision, and organization of professional development
modules, facilitation guides, tools, slide decks, protocols, and resources aligned to effective
practices for multilingual learners.

e Help manage Learning Network professional learning offerings, including workshops,
institutes, cohorts, school visits, and other initiatives.

e Support the preparation of coaches, consultants, and school-based facilitators to use
Internationals professional development materials and resources effectively.

e Document and share promising instructional practices, teacher-created resources,



student work, and school-based innovations from across Internationals Network and
Learning Network partners.

e Gather and synthesize feedback from educators, leaders, coaches, consultants, and
program staff to strengthen professional development offerings and identify new resource
needs.

e Coordinate timelines, materials, communication, and follow-up for selected professional
development projects and service delivery.

Cross-Team Collaboration and Learning Network Growth
The Instructional Coach and Professional Development Specialist will:

e Collaborate with the Director of New Partnerships and Wider Impact and Programs team
members to align coaching, professional development, resource development, and
Learning Network strategy.

e Support cross-network discussions, working groups, communities of practice, and
educator exchanges.

e Help identify practices, tools, and resources that can be adapted and shared with broader
audiences while maintaining fidelity to the values and core principles of Internationals
Network.

e Contribute to reflection, documentation, and learning processes that help Internationals
Network understand the impact of its professional development and Learning Network
work.

WHAT YOU BRING
Internationals Network is looking for a committed, experienced educator with diverse

experiences who is inspired by our mission and motivated to improve educational opportunities
for immigrant multilingual learners across the United States.

You will be right at home here if you are passionate about educational equity, immigrant learners,
multilingual education, school improvement, and adult learning. You are a strong facilitator,
thoughtful coach, careful organizer, and collaborative team member. You are able to move
between big-picture program design and the practical details needed to make professional
learning experiences work well for educators.

WE EXPECT THE INSTRUCTIONAL COACH AND PROFESSIONAL DEVELOPMENT
SPECIALIST TO HAVE:

e Strong understanding of effective instructional practices for multilingual learners,
especially recently arrived immigrant students.
e Successful classroom teaching experience, preferably in grades 6-12 and with multilingual



learners and diverse student populations.

e Experience providing instructional coaching, mentoring, or professional learning support
to adult educators.

e Strong facilitation skills and experience leading professional development for teachers,
school leaders, or district partners.

e Experience with project-based learning, interdisciplinary curriculum design, language
and content integration, student collaboration, and/or translanguaging practices.

e Ability to provide concrete, practical, immediately useful feedback and resources to
teachers and teams.

e Strong organizational skills and the ability to manage multiple projects, timelines,
materials, and priorities.

e Excellent communication skills, both orally and in writing.

e Ability to build trusting relationships with teachers, school leaders, district partners,
consultants, and colleagues.

e Comfort working across varied school and district contexts, including contexts where the
Internationals Approach is being adapted rather than replicated in full.

e Flexibility, creativity, and the ability to respond productively to ambiguity and changing
conditions.

e Commitment to collaboration, reflection, continuous learning, and strengthening one’s
own professional practice.

EDUCATION AND EXPERIENCE

e Advanced degree in education or a related field preferred. The ideal candidate will bring
strong experience in teaching, coaching, professional development, school leadership, or

other educational roles supporting multilingual learners and immigrant students.

BENEFITS AND SALARY

e Thisis a part-time position scheduled for approximately three days per week. The annual
salary range for this position is $48,000-$72,000, depending on experience, internal
equity, and organizational compensation practices.

e Position accrues paid time off. If and when this position transitions to 30 or more hours
per week, full benefits (Health, dental, vision, life and disability insurance, FSA, 401(k)
Retirement) will be made available.

Interested candidates are required to submit an application via the link below:
https://form.jotform.com/Jobs INPS/InternationalsApplication
NO PHONE CALLS PLEASE.

For more information on Internationals Network for Public Schools, visit our website at

www.internationalsnetwork.org.
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